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Dear Parents, 
 
Welcome to St. John Lutheran School!  St. John is a special place because we believe each child 
entrusted to our care is a unique and special miracle of God.  As such we work diligently to 
strengthen their faith and equip them for service to their families, school, church, and 
community.   
 
At St. John we believe education is a partnership between school and home.  We strive to 
communicate regularly and clearly with the home so that parents can reinforce, encourage, and 
support what is being taught here.  We also make every effort to listen to your ideas and concerns 
so we can assist you in your task as parents.  Please feel free to talk regularly and often with your 
child’s teacher. 
 
This handbook contains a host of important information that will assist you and your child in 
your partnership with us.  Please take some time to read it carefully.  It is one of the most 
important communication vehicles we have.  A second way we communicate is with our weekly 
note home, “Tiger Pause”.  This piece will bring you up to date on many, many activities 
scheduled during a particular week.  We expect each parent will read this when it comes home 
on Friday.  Please get in the habit of looking for it and asking your child to produce it.  Teachers 
often add their own note to the Tiger Pause.  This is another important reason to watch for this 
letter. 
 
Our pledge to you this year is to continue to work diligently to provide the highest  qual i ty 
academi c pr ogr am we can coupled with an atmosphere where Chr i st  i s pr evalent  and 
the Christian (Lutheran) fai th i s pr act i ced by all who come in contact with your child. 
 
May God continue to bless your family as you continue to provide for your children the 
education they need to not only be successful in this world, but also to embrace the world to come. 
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A . A dm issions Po l icy   
1 .  St .  John  Lut heran  Sc ho o l -  is est ablished as a parochial school fo r t he children of 
our congregat ion members and as a mission t o t he Defi ance Communit y. 
 
2 .  T uit io n St udent s -  Non-member applicant s are screened befo rehand in grades 1 - 
8.  An int erview wi t h t he principal must  be held.  The principal shall t hen make a 
det erminat ion t o accept  or reject  t he applicat ion.  Parent s have t he right  t o appeal t he 
principalÕs decision t o t he Board of Christ ian Day School. 
 
3 .  Financ ial  Sup p or t  -  (See Òinsert Ó fo r t he current ly est ablished applicat ion and 
t uit ion rat e, member family rat e, and book and supply fe es and t he policy fo r t he 
payment  of such fe es.)  
 
a.  An applicat ion fe e is required wit h t he applicat ion. 
 
b.  Tuit ion fe es - Member and Non-member families are required t o pay t he current  
t uit ion charges.  
 
c. Member Support  - God has richly blessed St . John Lut heran church t hrough it s st rong 
Christ ian educat ion minist ry.  Our Christ ian Day School emphasizes and excels in t eaching 
t he Christ ian fa it h t o children of preschool age t hrough t he eight h grade.  Maint aining 
t he school involves ever-increasing cost s.  We ask all families` of t he congregat ion t o 
share in t his fi nancial responsibilit y and support  t he minist ry of t he Christ ian Day School.  
The families who have children at t ending St . John Lut heran School will especially want  t o 
sacrifi cially and cheerfu lly support  t he cost  of t his import ant  minist ry t o t heir families.   
 
 
As God blesses our families, we ask each family t o prayerf ully make a decision t o give 
regularly t o t heir church at  St . John.  As St . Paul writ es, ÒOn t he fi rst  day of every week, 
each of you is t o put  somet hing aside and st ore it  up, as he may prosper...Ó (1 Cor. 
16:2)  
 
d. Book & Supply Fees- All st udent s, member or t uit ion, are assessed a yearly book and 
supply fe e.  Rat es are est ablished yearly by t he Board of Christ ian Day School. (See 
insert  cost  sheet  fo r current ly est ablished book and supply fe e rat es.)   
 
4 .  Rac ial l y  No n- Disc r im inat o ry  Po l icy  -  St . John Lut heran School recruit s st udent s 
of any race, color, gender, nat ional or et hnic origin t o all t he right s, privileges, programs, 
and act ivit ies.  In addit ion, t he school will not  discriminat e on t he basis of race, color, 
gender, nat ional or et hnic origin in administ rat ion of it s educat ional policies, 
scholarships/ loans fe e waivers, educat ional programs and at hlet ics/ ext racurricular 
act ivit ies. The school is not  int ended t o be an alt ernat ive t o court  or administ rat ive 
agency ordered, or public school dist rict  init iat ed, desegregat ion. 
 
5 .  Enhanc em ent  o f  Chr ist ian  L i f e Po l icy  -   St . John Lut heran Board of Christ ian 
Day School st rongly believes t hat  regular at t endance at  Worship and Sunday school work 
t oget her t o make our school program much more effe ct ive by  reinfo rcing behaviors bo t h 
t aught  and modeled daily.  Furt her, we hold t hat  f amilies t hat  worship t oget her and 
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st udy t he Word of God t oget her become st ronger in t heir fa it h, st ronger in t heir abilit y 
t o fu nct ion t oget her, and more able t o resist  t he non Christ ian fo rces in t odayÕs world. 
 
To t hat  end it  is our expect at ion t hat  all who choose St . John  Lut heran School as t he 
primary environment  fo r t he educat ion of t heir children will also support  t hat  educat ion 
wit h weekly at t endance at  worship and in Sunday School and Bible Class. 
 
We pray GodÕs cont inued blessings on your family as you cont inue t o grow in His Word 
and br ing your children up in t he nurt ure and admonit ion of t he Lord. 

 
B.  Operat io nal  T im e 
1 .  A nnual Sc ho o l  Calend ar  -  A School calendar is prepared by t he principal and 
approved by t he Board of Christ ian Day School.  The calendar list s t he dat es fo r opening 
of school, holidays, confe rences, report  cards, parent  t eacher confe rences, et c.  A copy 
of t he school calendar is provided fo r each family yearly.   

 

2 .  Scho o l  Ho urs -  The hours fo r t he respect ive classes are as fo llows:                                          
        
TigersÕ Den Christ ian Child care Cent er 6 :00 AM - 6:00 PM 
2 Yr. Old Preschool 9:00 - 11 :00 AM 
3 Yr. Old Preschool 8:45 - 11 :15 PM  - Morning classes 
3 Yr. Old Preschool 12:45 - 3 :15 PM  - Af t ernoon classes 
4 Yr. Old Preschool 8:45 - 11 :15 PM  - Morning classes 
4 Yr. Old Preschool 12:45 - 3 :15 PM  - Af t ernoon classes 
Kindergart en 8:45 - 11 :30 AM  - Morning 1/ 2 day 
Kindergart en 8:45 - 3 :30 PM  - Full day 
Grades 1- 8  8:45  - 3 :30 PM 
 
All st udent s will be on t he playground bet ween 8 :15 and 8 :30 AM, if weat her permit s.  
Except ions include t eacher or parent  excuse.  Those children who do not  ride t he bus 
and arrive befo re 8:15, must  go t o t he TigersÕ Den.  There is a charge fo r t hat  service.  
Aft er 8:15 t hey must  go t o designat ed areas. 
   
All children should normally leave fo r t heir homes immediat ely aft er dismissal.  All 
st udent s in grades K-8 riding t he buses or being t ransport ed home by parent s will 
assemble in t heir designat ed area t o wait  fo r such t ransport at ion.  No const ant  t raffi c in 
and out  of t he building is allowed, neit her is anyone permit t ed t o leave t he school 
grounds during t his  
wait ing period.  One of t he t eachers will be on dut y.  Should parent  t ransport at ion not  
arrive by 3 :45 PM, t hose st udent s will go t o t he TigersÕ Den. 
 
3 .  Ear ly  Dism issal / Delay ed  St ar t s / Clo sing s -  Scheduled early dismissals, delayed 
st art s, or school closings will be communicat ed t o parent s/ st udent s well in advance of 
such dat es.  These dat es may be list ed on t he school calendar or published in t he weekly 
newslet t er.  
 
4 . Inc lem ent  Weat her  -  In case of school cancellat ion or delay due t o bad weat her, 
announcement  will be made over local radio st at ions.  A list ing of t hose st at ions will be 
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published in a weekly newslet t er early in t he school year.  Because buses must  go out  on 
rout es at  an early hour, t he decision t o delay or cancel will normally be made by 7:00 
AM. 

 
C.  Perm anent  Rec ords 
A cumulat ive record is kept  fo r each st udent  enrolled in accordance wit h st at e 
regulat ions.  The records are kept  updat ed by t he classroom t eacher.  They are fi led in 
t he school of fi ce.  Each cumulat ive record fo lder cont ains all t he dat a needed fo r 
effe ct ive guidance of t he st udent .  The fo lder it self cont ains info rmat ion about  t he 
st udent Õs healt h, at t endance, hist ory, t est  summaries, academic records, et c. 
 
1 .  Co n f id ent ia l i t y  -   All school records are confi dent ial and come under t he 
regulat ions of t he ÒPrivacy Act Ó.  Direct ory inf ormat ion, including t he st udent Õs name, 
address, phone number, age, and weight , is not  prot ect ed by t he ÒPrivacy Act Ó. 
 
2 .  Parent Õs Acc ess -  The nat ural parent  always has access t o t he st udent  record 
unless t hose right s were lost  t hrough adopt ion, court  order, or t he child reaching t he 
age of majorit y (18) . 
 
3 .  No n- Cust o d ial  Acc ess -  A divorce or change in child cust ody does not  change t he 
right s of a nat ural parent  t o t heir st udent sÕ records.  The st ep-parent  does not  have 
access t o t he st ep-childÕs records unless t he st ep-parent  has adopt ed t he child, t he 
nat ural parent  has given power of at t orney, or t he nat ural parent  shows t he record t o 
t he st ep-parent . 
 

D.  A t t endance 
All st udent s are expect ed t o be regular and fa it hfu l in at t endance.  Accurat e daily 
at t endance and church and Sunday School at t endance records are kept .  
 
A pupil is t ardy if he/ she is not  in his/ her room when t he 8 :45 AM bell rings.  Lat e bus 
arrivals and bad weat her condit ions are excusable reasons fo r t ardiness.  Aft er school 
has been in session fo r a period of one hour, a st udent  is considered absent  rat her t han 
t ardy. 
 
Excessive absent eeism or t ardiness will be dealt  wit h seriously.  (See Appendix fo r policy 
on excessive absent eeism/ t ardiness.)  
 
1 .  A b sence / T ar d iness No t i f ic at ion  -   In our concern for the safety and welfare of the 
children at St. John, we have adopted a student attendance accounting policy.    It is requested  
that guardians notify the school when their student will not be attending school. (Reasons should 
be stated.)  This can be done by phoning the school office on the day of or written notice prior to 
the absence. This is in compliance with the State of Ohio.  
 
2 .  St udent  A t t endanc e Acc o unt ing  Po l icy  -  Parent (s)  or guardian(s)  must  not if y 
t he school on t he day a st udent  is absent  unless previous not ifi cat ion has been given by 
personal, t elephone, or wr it t en cont act  by  t he parent (s) / guardian(s) .  This procedure is 
described in t he st udent  at t endance account ing policy (missing and absent  children)  
fo und in t he appendix. 
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3 .  Il l ness Ab sence  - If there is a question, parents should seek the advice of a physician or 
the Ohio Department of Health as to when their child may return to school after a contagious 
disease.  ODH information is available in the school office for common illnesses. 
 
4 .  Lat e  A r r iv al / Ear ly  Leav ing  -   Any st udent  arriving af t er school has begun must  
init ially report  t o t he school offi ce t o sign in.  This assist s bot h in t he at t endance 
account ing process and in keeping accurat e lunch count s. 
 
Prior not ifi cat ion is encouraged, if possible, when a st udent  must  be removed fr om 
school early.  If removal is necessary, t he parent / guardian should fi rst  report  t o t he 
school offi ce.  No st udent s may leave school early by  t hemselves unless previous 
not ifi cat ion has been given by personal, t elephone, or writ t en cont act  by t he 
parent (s) / guardian(s) . 
 
5 .   SEE A PPENDIX C -  Fo r  Boar d  Po l icy  r egard ing  excessiv e  
A bsences/ T ar d ies 
 

E.  Grad ing  Sy st em  
1 .  Ph i loso phy  -   St . John st rives t o mot ivat e st udent s t o succeed.  Emphasis in t he 
inst ruct ional program is given t o making achievement  bot h recognizable and possible fo r 
st udent s.  This includes various areas of evaluat ion including t est ing, homework 
assignment s, and part icipat ion in class.  
2 .  Grad ing  St andard s-  For most  subject  areas t he fo llowing scale is used: 
90 - 100% = A 
80 - 89% = B 
70 - 79% = C 
60 - 69% - D  
Below 60% = F 
 
S (Sat isfact ory) / U (Unsat isfa ct ory)  grading is somet imes used in place of a percent age 
scale fo r more effe ct ive report ing of progress.  
3 .  Grad ing  Per io ds -   Four grading periods are used.  These quart ers are normally nine 
weeks in durat ion.  
 
 

F.  St udent  Ev aluat ion/ Repo r t s 
1 .  Rep o r t  Card s/ Int er im  Rep o r t s  -   Report  cards are issued  at   t he  conclusion  of  
each of t he fo ur grading periods in grades K-8 .  They are dist ribut ed during t he week 
fo llowing t he end of t he grading period.  Int erim report s are given at  mid quart er.  
 
Preschool skill sheet s are given t o indicat e st udent  progress at  least  t wice a year, in t he 
fa ll and again in t he spring. 
 
2 .  Parent  T eacher  Co n f e rences -   At  t he end of t he fi rst  grading period, parent s are 
asked t o come t o school fo r a confe rence wi t h t he t eacher(s) .  These  confe rences are 
limit ed t o 15 minut es.   The school calendar indicat es t he scheduled t imes of t hese 
confe rences.   Addit ional  confe rences are available at  t he each quart er, eit her at  
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parent Õs request  or t eacherÕs request . Parent s are urged t o st udy all report s and t o 
consult  wit h t he t eacher(s)  if any clarifi cat ion is needed.  Similarly, parent s should fe el 
fr ee t o consult  wit h t he t eachers at  any t ime as t o t he progress of t heir child(ren) . 
 
3 .  Pr o m ot io n and  Ret ent io n -   The promot ion of each st udent  will be det ermined 
individually according t o t he policy and procedures out lined in t he appendix. 
 
 

G.  Hom ework  
The st udent s generally are given t ime and opport unit y t o complet e most  work during 
school hours.  However, fr om one half t o t wo hours of homework may be necessary f or 
some st udent s, depending upon t he proper use of t ime in school, t he childÕs capabilit ies, 
and t he grade level reached.  The higher grade levels generally require more homework. 
 

H.  Schoo l Supp l ies 
St udent s are responsible fo r securing cert ain supplies required fo r t he classroom by 
individual t eacher.  A list  of t he various t eachersÕ supply request s is dist ribut ed t o 
families when t eachers visit  your home in August . 

 
II.  CURRICULA R A CTIV ITIES  
 

A .  Cur r iculum   
In addit ion t o t he usual subject s t aught  in an element ary school, t he Christ ian religion is 
also t aught  at  St . John.  It  is t aught  not  only as a subject , but  also as a way of life .  As a 
child progresses t hrough t he grades, he/ she learns more and more of t he chief doct rines 
of t he  
Bible.  In order t o make religion become a part  of t hem, t he child syst emat ically learns 
fr om memory t he chief part s of Christ ian doct rine, Bible verses, and hymns.  
 
In most  secular areas, t he school uses t ext books commonly fo und in public schools, 
alt hough St . John is not  bound by t heir adopt ions.  In addit ion t o religion, our well 
rounded program includes st udy of reading, language art s, mat h, art , science, healt h, 
social st udies, music, physical educat ion, Spanish, and comput er.  All subject s are t aught  
wit h a Christ ian approach and given a Christ ian int erpret at ion.  Courses of st udy fo r all 
subject s are developed and kept  current  by t he fa cult y. 
 
 

B.  Test ing  Prog ram  
The Ohio Achievement  Test s are given t o grades 3 - 8 .  The Iowa Test s or Basic Skills 
are given t o grades 1 - 2.  In addit ion, Grade 2 st udent s part icipat e in Cognit ive Abilit y 
t est s.  Print ed report s of t est  result s are dist ribut ed t o parent s.  Kindergart en 
achievement  t est ing is also done in t he spring. 
 
Kindergart en Screening is a fa ll program administ ered t o st udent s in t hat  grade fo r t he 
purpose of early det ect ion of st rengt hs and weaknesses of st udent s at  t he beginning of 
t heir school years.  Admit t ance or refu sal t o ent er kindergart en is not  predicat ed on t he 
result s of t his screening.  Parent s are request ed t o be present  fo r t he screening, and 
result s are shared wit h parent s prior t o t he end of  t he fi rst  quart er. 



 9 

  

C.  Rel ig ious Inst ruc t ion Po l icy  
1 . It  is a joy t o have parent s who have such a high regard fo r GodÕs Work and t heir Lord 
Jesus by sending t heir child(ren)  t o St . John Lut heran School. 
 
2 . We place a high value on t he Bible and t he t eachings of t he Christ ian fa it h.  Our 
past ors and t eachers are t rained t o t each GodÕs Word.  All children are expect ed t o 
at t end t he regular religion classes fo r t heir grade level.  Any concern in t his regard  may 
be discussed wit h t he principal. 
 
3 . The cont ent  of t he religion classes is t he t eaching of t he Bible as t he Word of God.  
The curriculum addresses t he Ten Commandment s, t he Apost lesÕ Creed, t he LordÕs 
Prayer, Bapt ism and t he LordÕs Supper.  The Gospel of Jesus Christ  is cent ral t o all 
lessons and t o class discussions. 
  
4 . The parent s of our t uit ion st udent s are invit ed t o learn more about  t he t eaching of 
t he Bible in our Lut heran Church and School by st udying t he t ext books and lessons of 
t heir children, by asking quest ions of t heir child(ren)Õs t eacher, and by at t ending t he 
Past orÕs info rmat ion class which reviews t he basic t eachings of t he Bible. 
 
5 . We are concerned about  t he regular wo rship every Sunday by t he children of our 
school and by t heir families.  If you have a church home, we encourage you t o fa it hf ully 
worship each Sunday wit h your child(ren) . If you do not  have a regular church home, we 
invit e you t o visit  wit h us at  St . John at  our regular worship services.  All children are 
also expect ed t o at t end t heir grade level Sunday School or yout h Bible classes as well.  
 
Our regular services: 
6:30 PM  Sat urday evening t radit ional worship 
8:00 AM  Sunday morning t radit ional worship  
9:30 AM  Sunday morning t radit ional worship  
9:30 AM  Sunday School, Yout h, & Adult  Bible Classes  
11:00 AM  Sunday morning cont emporary wo rship 
 

6 . Chapel services are held weekly wi t h t he Past or of St . John and t he t eachers and 
ot her church st aff leading t he wo rship.  All children are expect ed t o at t end t he services 
wit h t heir class and t eacher.  Parent s and ot hers are welcome t o at t end.  Each class 
leads one chapel service each year. 
 

D.  Chi ld renÕs Worship  Serv ice   
1 .  Chap el -   Growt h in wo rship life  is t he chief goal of t he weekly chapel services held 
in t he church normally on Thursday morning at  8:55 AM.  Each mont h st udent s in a 
diffe rent  grade have t he opport unit y t o lead a service.  Pupils fr om t he upper grades 
serve as ushers and t he Junior Alt ar Guild fo r t he services.  
 

2 .  Lent en Wo rship  -   During Lent , st udent s part icipat e wi t h t he congregat ion in 
Wednesday aft ernoon services, beginning at  1 :00 PM.  These services t ake t he place of 
chapel fo r t he week.  
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3 .  Chi ld renÕs Chr ist m as Pro g ram s -   Children in all grades are encouraged t o 
part icipat e in t he Christ mas programs, usually held t he Sunday befo re Christ mas.  
Because of space limit at ions, st udent s are divided int o groups fo r separat e services. 
 

4 .   Nat ional  Lut heran  Sc ho o ls Week - From t ime t o t ime t he school may lead t he 
weekend worship services during t his special week of t he school year, usually t he fo urt h 
Sunday in February. 
 

5 .   Cho i r s such as t he ChildrenÕs Choir, Handbell Choir, Rejoice Dance Choir, Early 
Childhood choirs and various grade choirs oft en part icipat e in St . John weekend worship 
services. 
 

E.  Phy sical  Educat ion 
K-4 st udent s at t ending school part icipat e in supervised play during recess periods.  5-8 
st udent s part icipat e on a limit ed basis.  
 

Regular physical educat ion classes are scheduled f or Grades K-8. 
 

St udent s in Grades 5-8 are issued locker basket s t o hold necessary gy m apparel.  These 
st udent s will need a lock f or t heir locker. 
Physical Educat ion Dress Code - St udent s in Grades 5-8 are expect ed t o have a complet e  
 
change of clot hing fo r PE classes, and clot hing wo rn shall be  appropriat e fo r exercise 
and physical act ivit y.  There is no specifi c gym out fi t  t hat  must  be worn.  The fo llowing 
are specif ics regarding t he various apparel needed: 
 

T-shirt s - Shall have no but t ons, snaps, zippers,  or ot her at t achment s which may injure 
t he st udent .  They shall be fr ee fr om let t ering wit h t he except ion being, ÒSt . John 
Lut heran SchoolÓ. 
 
Socks - Shall be whit e cot t on ankle or knee socks wit h colored st ripes at  t he t op being 
opt ional.  These must  be diffe rent  fr om socks worn in regular classes.  
 
Short s - Shall be loose fi t t ing and made fo r gym wear; having no but t ons, snaps, zippers, 
or ot her at t achment s which might  injure t he st udent . 
 
 

F.  Inst rum ent al  Music  
St udent s in Grades 5-8 have t he opport unit y t o enroll in t he public  school  inst rument al 
music program.   They are excused t o at t end classes at  t he public school.  Those pupils 
part icipat ing are responsible fo r all class work at  St . John while t hey are absent  f or 
music.  
 
 

G.  Supp lem ent al  Pr og ram s 
1 .  Chap t er  I Read ing  -   This fe derally fu nded program of assist ance is fo r eligible 
st udent s in Grades 1-4 .  Inst ruct ion is held in t he mobile unit  in individual and small 
group fo rm t o improve vocabulary, reading comprehension, and word st udy skills.  
Funding may limit  t he number of classes t hat  can part icipat e in a given year. 
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2 .  T ut o r ial  Serv ices -   This st at e auxiliary services fu nded program is available t o help 
t hose st udent s of any grade level having diffi cult y in t he classroom raise t heir level of 
achievement  by  receiving special addit ional guidance and help.  The lengt h of t ime a 
st udent  receives  t his assist ance in t he modular unit  may vary depending on needs.  The 
init ial recommendat ion fo r a st udent  t o receive t ut orial assist ance shall come fr om t he 
classroom t eacher aft er prior approval fr om parent s fo r t heir child t o part icipat e is 
received.  Our t ut or also provides enrichment  wo rk fo r st udent s in grades 1-8 on eit her 
an individual or small group basis.  Parent al approval is also needed fo r part icipat ion in 
t he enrichment  program. 
 
3 .  Speec h,  Lang uage,  &  Hear ing  Serv ices -   are provided by a st at e cert ifi ed 
t herapist .  This individual assist s St . John wi t h numerous dif fi cult ies, including t he 
ident ifi cat ion of st udent s wit h speech handicaps, diagnost ic t est ing fo r such st udent s, 
select ion of st udent s fo r rehabilit at ive services, and providing appropriat e speech 
t herapy, audit ory t raining, and speech reading.  Prior parent  consent  is required befo re 
t he t herapist  may work wit h st udent s. 
 
4 .  Scho o l  Co unselo r  -   This st at e auxiliary services fu nded person provides int ensive 
individual psychological st udies of st udent s refe rred by t eachers and wit h consent  of t he 
parent s.  In addit ion t o assist ing st udent s, t his person consult s, collaborat es, and  
counsels wit h t eachers, parent s, and profe ssional workers in t he communit y, on t he 
academic and emot ional adjust ment  of children referred. 
 
5 .   Ot her  Serv ices - From t ime t o t ime special st udent  needs require ot her 
profe ssional specialist s such as occupat ional or physical t herapist s. These services may 
be provided if st at e fu nding is available. 
 
 

H.  Out do or  Ed ucat ion 
In t he fa ll, t he sixt h grade part icipat es in a t hree-day, t wo-night  program of discovery 
unit s,  wo rship  experiences,  and  recreat ion.  An orient at ion program is held at  school 
befo re t he fa ll program t o share det ails of t he project .  Parent s are asked t o volunt eer 
t heir  services fo r such aspect s of t he program as t ransport ing st udent s, preparing fo od 
menus and meals, and chaperoning t he overnight  st ay in t ent s.  Through t he program it  
is hoped st udent s will come closer t o t heir Lord and Savior, Jesus Christ , as t hey explore 
and discover in His wondrous creat ion. 
 
 
 

III.  EXTRA CURRICULA R A CTIV ITIES 

  
A variet y of ext racurricular act ivit ies is offe red t o st udent s at t ending St . John.  Two 
eligibilit y policies must  be adhered t o f or cont inuing st udent  part icipat ion in an act ivit y.  
These are t he ext racurricular act ivit y st at ement  and t he ext racurricular eligibilit y policy; 
fu ll cont ext  of bo t h is fo und in t he appendix. 
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A . A t hlet ics   
All st udent s and at  least  one of t heir parent s are required t o at t end an at hlet ic meet ing, 
held early in t he school year.  At  t his meet ing t he schoolÕs sport s philosophy, 
expect at ions of part icipant s, eligibilit y, and part iculars dealing wit h t he various sport s 
seasons are reviewed.   A part icipat ion fe e may be required.  Parent s of t en serve as 
coaches, concessions workers and st at ist icians. 
 
Befo re any st udent  part icipat es in a sport , t he school must  receive wr it t en consent  of 
t he parent s fo r t he st udent  t o part icipat e.  In addit ion, any child part icipat ing in or 
pract icing fo r int er school at hlet ics is required t o have had a current  physical 
examinat ion (wit hin calendar year) .  Before t hey can part icipat e in any pract ices or 
games. 
 
 
1 .  V o l ley b al l -  Volleyball compet it ion is offe red t o 4t h, 5t h, 6t h, 7 t h, & 8 t h grade girls 
in t he fa ll of t he year. 
 
 
2 .  Basket b al l  -   4t h, 5t h, and 6 t h grade boys and girls may part icipat e on our 
respect ive school basket ball t eams.  7 t h & 8t h Grade boys and girls may part icipat e on 
our  respect ive school basket ball t eams. 
 
3 .   Cheer lead ing  - St . John sponsors cheerleading squads f or bo t h t he 5 t h-6 t h and 
7t h-8 t h basket ball programs.  Any st udent s in t hose respect ive grades, at t ending St ., 
John, may part icipat e on t he squads.  No t ryout s are conduct ed. 
 
 

B.  Cho ir   
St udent s in grades PreKindergart en, Kindergart en, and grades 1&2 part icipat e in 2 
separat e choirs. while t hose in grades 3-8 may join t he ChildrenÕs Choir.  The choirs 
pract ice during t he school day.  St udent s sing at  Sunday wo rship services and 
occasionally f or special fu nct ions.  In addit ion, t he Golden Bells Handbell Choir is of fe red 
fo r upper grade st udent s, and upper grade girls may join t he congregat ionÕs Rejoice 
Dance Choir.  Pract ices fo r t hese t wo choirs are out side of t he school day. 

 
C.  Spel l ing  Bee 
Each year st udent s in Grades 5-8 may ent er t he spelling bee.  A coordinat or wo rks wit h 
t he spellers fo r several mont hs.  Cont est ant s t hen compet e in t he school spelling bee t o 
det ermine a champion and runner-up, who move on t o t he Count y Bee, which is held in 
February.  The school spelling bee is held in mid-January. 
 

D.  Spec ial  St udent  Prog ram s   
Two special st udent  part icipat ion programs are of f ered on a rot at ing t wo-year cycle: 
 
1 .  Music al -   Every ot her year a school musical is held.  St udent s in t he int ermediat e 
and upper grades may audit ion fo r charact er roles. Lower grade st udent s part icipat e in 
class select ions such as t he chorus.  Numerous st udent s may also become involved in 
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set  const ruct ion and t he st age crew.  Normally, t wo perfo rmances are given on t he 
designat ed weekend.  
 
2 .  Sc ienc e Fair  -   Every ot her year st udent s in Grades 5 - 8 compose project s fo r 
compet it ive judging on an individual or small group basis.  Remaining lower grades put  
t oget her class project s f or display.  
 

IV .  SCHOOL DISCIPLINE A ND CLA SSROOM 
MA NA GEMENT 
  

A .  Code o f  Conduct   
Teachers will int eract  wit h children in accordance wit h t he t eachings and example of 
Christ .  Discipline is employed as a means t o t each self -cont rol, Christ ian at t it udes, 
orderliness, and effi ciency.  
 
SEE A PPENDIX G -  For  t he Board  o f  Chr ist ian Day  Schoo l 
Po l ic ies Reg ard ing  Code o f  Conduct .  
 

B.  Classroom  Manag em ent   
Each t eacher will est ablish rout ine procedures t o assist  in t he development  of discipline, 
t eamwork, and respect  fo r aut horit y.  The t eacher will involve t he children in est ablishing 
codes of good order. 
 
 

C.  Dress Codes 
 
1 .  General  -  Parent s are expect ed t o help t heir children use Christ ian judgment  in what  
t hey wear t o school.  Teachers have t he right  t o request  a st udent  t o refr ain fr om 
wearing any clot hing he/ she fe els inappropriat e.  Parent s will be info rmed of such 
request s.  
 
Following are some general guidelines: 
  
Hair must  be well groomed and clean.  Hair coloring must  be wit hin t he range of nat ural 
hair colors. 
 
Body piercing, ot her t han ears, is prohibi t ed. 
  
Foot wear must  be worn at  all t imes. Flip fl ops and combinat ion t ennis shoe/ roller blades 
are not  appropriat e fo r t he classroom or t he playground.  Sandals may be wo rn inside 
but  may not  be wo rn on t he playground.  Please have ot her shoes available fo r t he 
playground. 
 
All clot hing should be kept  neat  and clean. 
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All clot hing must  be in good t ast e and modest ly worn, and may not  cont radict  what  we 
as Christ ians profe ss.  This prohibit s such it ems as: 
a.  Clot hing wit h symbols and/ or name promot ing liquor, beer, t obacco, drugs, 
profe ssional wrest ling, or secular musical groups.  
b.  Offe nsive pat ches or emblems (This would also include wearing t he American Flag 
inappropriat ely.)  
c.  Clot hing t hat  may cause injury t o t he wearer or fe llow st udent s. 
d.  Clot hing t hat  may damage school propert y. 
e.  Tank t ops and  Òmuscle shirt sÓ 
f .  Halt er t ops or abbr eviat ed t ops allowing t he midriff t o show. 
g.  Pant s t hat  fa ll down or which drag on t he ground. 
 h.  Inappropriat e skirt s or short s ( t hose which are not  at  least  as long as t he fi ngert ips 
when arms are held at  t he side)   ÒCut -of fsÓ are not  accept able. 
 
Out erwear should be appropriat e t o t he season.  Jacket s must  be worn during t he fa ll 
and spring seasons when t he t emperat ure fa lls below 60 degrees Fahrenheit . 
2 .  Warm  Weat her  -   As a general guide, f or st udent  comfo rt  and conducive learning, 
t he principal shall declare t he code in effe ct  when t he weat her becomes consist ent ly 
warm.  Durat ion of t his dress code will be at  t he discret ion of t he principal wit h proper 
not ifi cat ion given t o t he st udent  body.  
 
The dress code is as fo llows:  St udent s may wear reasonable warm weat her clot hing in 
good t ast e, such as short s.  Halt er t ops or abb reviat ed t ops t hat  allow t he midrif f t o 
show will not  be accept able.  
 
Please use good judgment  in your dress; clot hing should not  be t oo short  or t oo t ight .  A 
st udent  wearing apparel unaccept able will be warned and may lose t he privilege of 
wearing short s. 
  
3 .  Fie ld  T r ips -  A dress code fo r t he 8t h Grade class t rip is on fi le in t he school offi ce.  
The det ails are present ed t o st udent s well prior t o t he t rips.  
 
The dress code fo r ot her fi eld t rips will be at  t he discret ion of t he t eacher(s)  in charge.  
 

D.  Lo cker  and  Desk  Searc hes 
Lockers and desks are school propert y and are subject  t o search by school offi cials at  
any t ime.  Any fo rbidden or inappropriat e it ems t hat  are fo und will be immediat ely 
confi scat ed and appropriat ely t urned over t o eit her parent s or law enforcement  offi cials.  
 

E.  Chi ld  A b use and  Neg lec t  
1. Physical, sexual, and emot ional abuse are fo rms of child malt reat ment  as are physical 
and emot ional neglect .  As required by law, any school employee who has knowledge of 
or reasonable cause t o suspect  t hat  a child is being abused or neglect ed, shall 
immediat ely report  such act ions t o t he principal who, in t urn, will immediat ely report  t he 
sit uat ion t o t he Defi ance Count y Depart ment  of Human Services.  
 
2. School personnel report ing such sit uat ions are immune fr om civil or criminal liabilit y 
fo r report ing.  
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V .  LUNCH PROGRA M 

  
A . Ho t  Lunc h Pr og ram  
All pupils are invit ed t o part icipat e in t he hot  lunch program.  Lunches are served at  t he 
lowest  possible prices.  Payment  fo r lunches should be made on a weekly or mont hly 
basis by  buying t icket s fr om t he Lunchroom Manager any day befo re t he st art  of school 
hours.  Current  prices are list ed on t he insert .  
 
1 .  Fed er al Pr og r am  -   St . John part icipat es in t he Federal Free and Reduced Lunch 
Program fo r t hose families who meet  t he requirement s set  by Federal guidelines.  Let t ers  
and applicat ion f orms are dist ribut ed t o all families at  t he beginning of t he school year.  
However, families may apply at  any t ime during t he school year when t hey fe el t hey 
qualify .  
 
2 .  Menu -   A mont hly list ing of meal component s is dist ribut ed t o families at  t he 
beginning of each mont h.  
 
3 .  St udent  Meal Char ges -  Charging in t he lunchroom is discouraged.  However, 
st udent s wit hout  lunch money may charge fo r t he dayÕs lunch, which is t o be repaid t he 
fo llowing day.  A not ice of t he charge will be sent  home t hat  day.  Cont inued charges or 
neglect  of repayment  fo r meals will result  in t he principal or a designat e cont act ing t he 
parent s.  
 
4 .  Lo st  Lunc h T icket s -   Responsibilit y fo r lost  lunch t icket s is t o be assumed by t he 
home room t eacher, st udent s, and/ or parent .  Aft er a t hree-day grace period, t he lunch 
program manager may reissue t he t icket  or request  purchase of a new one.  
 

B.   Break f ast  p rog ram  
All pupils are invit ed t o part icipat e in t he daily breakfast  program.  Breakfast  is served in 
t he classroom right  aft er announcement s.  St udent s must  be in t he classroom at  t hat  
t ime t o part icipat e in breakfast .  Payment  fo r breakfast s should be made on a weekly or 
mont hly basis by buying t icket s fr om t he Lunchroom Manager any day befo re t he st art  
of school hours.  Current  prices are list ed on t he insert .  
 

C.  Dai ly  Snacks -  Kinderg ar t en &  Preschoo l .  
A daily snack is served t o t he preschool children.  The snacks are brought  by t he children 
as scheduled by t he t eachers.  Kindergart en t eachers may also choose t o part icipat e in a 
snack program similar t o preschool. 
 

V I.  SA FETY 
 

A .  Fire Dr i l ls  
Fire drills are held mont hly.  All st udent s and t eachers must  leave t he building.  Fire drill 
rout es are post ed near t he door in each room of t he building fo r parent  and guest  
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awareness.  In wint er mont hs, if t he weat her is inclement , rapid dismissal drills are 
subst it ut ed fo r t he fi re drills.  

 

B.  St o rm  ( Disast er )  Dr i l ls   
St orm drills are held periodically, especially including t he mont hs of March, April, and 
May.  Agaiin, maps indicat ing t he rout es t o t ake are post ed near t he doors in each room.  

 
 
C. Bom b  Threat s 
The school has a procedure t o f ollow should t he need arise.  Should we need t o evacuat e 
t he building, st udent s will be kept  at  St . Paul Lut heran church across Wayne Avenue 
fr om St . John.  Parent s will be not ifi ed if t hey will need t o pick up t heir child. 
 

D.  In j u ry  -  Fir st  A id  
1. All accident s in t he school, on t he playground, or during a school relat ed act ivit y will 
be brought  t o t he at t ent ion of t he principal immediat ely.  
 

2. First  aid will be administ ered by a  st aff member. 
  

3 . Serious injury will be report ed t o t he parent s and if necessary  a doct or and/ or rescue 
squad will be called.  Prefe rence will be given t o t he family doct or, as list ed on t he 
emergency card on fi le in t he school offi ce.  The urgency of t he sit uat ion will dict at e if  
t he rescue squad or t he parent s are cont act ed fi rst . 
  

4 . An injured child will not  be left  alone.  Arrangement s will be made t o have someone 
st ay wi t h t he child unt il t he parent s arrive or unt il t he child is t aken t o t he doct or or t he 
hospit al emergency room.  If parent s are not  available, a member of t he school st af f will 
accompany t he child. 
 
5. An accident  report  will be fi led by  t he supervising t eacher wit h a copy given t o t he 
childÕs parent s.  
 

6. Emergency cards and Medical Aut horizat ion fo rms must  be complet ed and fi led 
annually fo r each child enrolled at  St . John.  Parent s have t he responsibilit y of not if ying 
t he school of changes of address, t elephone number or aut horized adult s t o pick up a 
child. 
 

E.  Il lness 
1. Parent s will be not ifi ed when a child becomes ill while in school. 
  

2 . Parent s will be asked t o t ake t he child or make arrangement s t o have t he child t aken 
home as soon as possible. 
  

3 . If necessary, t he child will be allowed t o rest  on t he cot  in t he isolat ion area fo r a 
short  period of  t ime, unt il ot her arrangement s can be complet ed. 
 

4. Teachers will not  permit  a sick child t o leave t he school premises by himself . 
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5. A child must  have t he doct orÕs approval t o ret urn t o t he classroom aft er absence due 
t o a cont agious disease. 
 

6. Any quest ionable skin condit ion will be report ed t o t he principal, who can t hen 
cont act  t he parent s or healt h nurse. 
  
7. Procedures specifi ed by t he Defi ance Count y Healt h Depart ment  Policy fo r pediculosis 
(head lice)  must  be fo llowed if t his condit ion arises wit h your child.  A copy of t he Healt h 
Depart ment Õs  policy and St . JohnÕs implement at ion procedures is cont ained in t he 
appendix. 
  

8 . Parent s must  f ollow specifi c procedures fo r having st aff personnel oversee t he non 
emergency oral administ rat ion of physician prescribed medicat ion t o st udent s.  A copy 
of t he policy and required f orms are locat ed in t he appendix.  
 

9. Insurance Coverage - Most  family insurance policies cover injuries incurred by st udent s 
at  school or on school relat ed act ivit ies. However, St . John Lut heran Church has 
secondary coverage t hrough Gent z Insurance Company fo r all st udent s or ot her family 
members act ing on behalf of St . John Lut heran School at  any school fu nct ion.  If your 
family insurance does not  cover an accident , parent s may cont act  t he school offi ce fo r 
an applicat ion fo rm and det ails on how t o apply.  

  

  
F.   Code Red Pr ocedures 
 The procedure in Defi ance Count y is fo r t he count y t errorist  alert  t eam t o meet  
and assess t he t hreat  and t hen recommend t o t he school dist rict s whet her or not  t hey 
should be open.  What  t his means is t hat  you should list en t o t he radio like you do when 
t here is inclement  weat her.  The radio st at ions will announce whet her or not  Defi ance 
Cit y Schools are closed. 
 In t he event  t hat  a code red is declared aft er t he school day has begun, we will 
immediat ely lock ALL doors t o t he building.  Parent s will t hen be able t o pick up t heir 
children at  t heir discret ion.  We will have people at  t he sout h parking lot  door t o let  you 
in.  Those people will keep you in t he recept ion area while t hey alert  t he school offi ce t o 
ret rieve your child and br ing t hem t o you.  Since not  all of our people know all of our 
parent s we are going t o ask you t o do t wo t hings t o help us in t he process: 
  (1)   Show some fo rm of ID; and 
  (2)   Sign your child out  wit h t he dat e and t ime t hat  t hey leave. 
 
 Should school be closed because of a code red alert , t he TigersÕ Den will also be 
closed t hat  day. 
 We will fo llow t hese same procedures should a code red be declared aft er t he 
TigersÕ Den has opened at  6:00 A.M. and befo re school st art s at  8 :45 A.M. so you may 
pick up your child fr om t he TigersÕ Den which will t hen be closed fo r t he remainder of t he 
day. 

  

V II.  STUDENT V OLUNTEERISM 
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A .  Chapel Ushers 
6t h Grade st udent s serve in t his capacit y as scheduled by t he t eacher at  t he weekly 
chapel services and at  t he aft ernoon Lent en services.  
 
 
B. Caf et er ia Helpers 
4t h - 8t h Grade st udent s serve as servers and cashiers in t he cafe t eria as scheduled by 
t he classroom t eachers.  Parent al permission is required, and st udent s are responsible 
fo r all class work missed while assist ing in t he cafe t eria.  
 
 

V III.  PA RENT TEA CHER LEA GUE 
St . John has a PTL t o maint ain home school relat ions and t o provide parent s wi t h 
assist ance in t heir God-given t ask of t raining Christ ian children.  
 
Meet ings or act ivit ies are held during t he school year.  The PTL Board publishes a list ing 
of t he yearÕs act ivit ies.  Springfe st  and t he Annual Sauerkraut  Supper are t he major 
fu nd-raising project s of t he league.  Numerous school project s, as well as desired 
equipment  and mat erials purchases, are paid fo r t hrough f unds raised.  All parent s are 
cordially invit ed and encouraged t o become act ive part icipant s in t he PTL. 
 

IX.  TRA NSPORTA TION 
  
A .  Walkers/ A ut om ob i le Riders 
Special direct ions fo r arrival and depart ure f rom school are given on t he August  home 
visit s by t eachers.  
 

B.  Bus Transpo r t at ion   
Bus t ransport at ion is available t o st udent s residing more t han one mile fr om school.  
 
1. Defi ance Cit y Schools bus info rmat ion is published in t he Defi ance Crescent  News prior 
t o t he st art  of t he school year.  Major changes are also discussed by t eachers in t he 
home visit s.  
 
2. Nort heast ern and Ayersville School Dist rict s also provide bus t ransport at ion fo r 
st udent s living in t heir dist rict s.  Alt hough arrival t ime in t he mornings is in t ime fo r t he 
st art  of school, depart ure t imes in t he aft ernoon are befo re school dismisses.  In t he 
past , Nort heast ern st udent s have been picked up at  approximat ely 2 :45 PM, while 
Ayersville st udent s ahave been picked up at  approximat ely 3 :00 PM.  St udent s are 
responsible fo r class wo rk missed when leaving prior t o t he end of t he school day. 
 
3. Any changes in bus st ops or f or a st udent  t o ride t o a fr iendÕs house as a guest  
requires a parent  permission slip be submit t ed by t he st udent  t o t he principal fo r his 
signat ure.  The school offi ce will also fi ll out  t he Defi ance Cit y School t ransport at ion fo rm 
needed. 
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4. Any quest ions in regard t o  bussing should be addressed t o t he school of fi ce. 
 
 
C. Bicy c les 
Bicycles may be ridden t o school.  St udent s are expect ed t o walk t heir bicycles on t he 
school premises.  A bike rack fo r parking t he bicycles is locat ed in t he rear of t he school.  
Chain locks are st rongly encouraged.  The school assumes no responsibilit y fo r st olen or 
damaged bicycles. 
 

X.  OFFICE BUSINESS 

  
A .  Hours   
Normally, someone is in t he offi ce fr om 8 :15 AM unt il 4 :30 PM.  
 

B.  V is i t o rs 
All school visit ors, including parent s of st udent s, must  report  t o t he school offi ce upon 
arrival.  
 

C.  Fees Pay m ent s   
Payment  of fe es may be made in person or by mail.  Those making  mont hly  payment s  
must  set  up a payment  plan t hrough t he school bookkeeper.  Payment s are due on t he 
1st  day of t he mont h.  Lat e charges are added t o payment s not  made by t he 10t h of 
t he mont h t hat  t hey were due. 
 

D.  Chang e o f  A ddress/ Phone   
Parent s are expect ed t o not if y t he school offi ce of  changes of address or phone 
numbers.  This is ext remely helpful  fo r emergency cont act  purposes and in maint aining 
up-t o-dat e records.  

 
E.  Lost  and  Fo und 
A lost  and fo und box is kept  in t he school of fi ce.  

 
F.  Newslet t er   
A school newslet t er wit h pert inent  info rmat ion on act ivit ies of t he week ahead is 
published each week.  Copies of t he newslet t er are dist ribut ed on Fridays t o each 
st udent  at t ending St . John.  
 

G.  Telephone Usag e   
Any of t he school t elephones including t he offi ce t elephones are t o be used by st udent s 
only wit h permission and fo r emergency purposes.  
 

H.  Transf er  o f  St udent s 
Transfe r of st udent s t o or fr om St . John fr om anot her school must  be init iat ed in t he 
school offi ce.  
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XI.  SPECIA L A CTIV ITIES 
  

A .  Scho o l Pic t u res/ Yearb ook   
1. St . John cont ract s wit h a phot ographer fo r fa ll st udent  pict ures.  This allows fo r 
pict ures t o be ready fo r Christ mas.  Purchases are on a volunt ary basis.  A spring pict ure 
dat e is also scheduled. 
 

2. Yearbooks are made available befo re t he end of t he school year, again on a volunt ary 
purchase basis. 
  

B.  L iv e A nim als   
Small, live animals may be brought  t o school by st udent s f or Òshow and t ellÓ purposes.  
Such animals must  pose no t hreat  t o t he safe t y of  st udent s or st aff,  and must  be 
housed in appropriat e, securely fast ened cont ainers.  At  t he t eacherÕs discret ion, t hese 
animals must  be t aken home again.  St udent s may br ing in larger animals, such as guinea 
pigs or cat s, but  only fo r a limit ed st ay, wit h a parent  present  and aft er fi rst  receiving 
permission fr om t he t eacher.  
 

C.  Bir t hday s/ Treat s 
Classes celebrat e fe llow st udent sÕ birt hdays on an info rmal basis.  Bringing t reat s f or t he 
occasion is left  up t o t he st udent  and his/ her parent s.  Prior not ifi cat ion t o t he t eacher 
is  encouraged.   
 

D.  Fie ld  Tr ips  
During t he school year, classes t ake a variet y of fi eld t rips.  Prior not ifi cat ion of parent s 
will be made.   
 

Teachers always t ake along all st udent  emergency cards and emergency medical 
aut horizat ion fo rms in case immediat e cont act  of parent s is necessary.  
 

E.  Pub l ic  Serv ice Pro j ec t s   
St . John part icipat es in public service project s as t ime and availabilit y allow.  
 

F.  Pledg e o f  A l leg iance &  Pledg e t o  t he Chr ist ian Flag  Po l icy  
The Pledge of Allegiance and Pledge t o t he Christ ian Flag shall be recit ed daily by  all 
grades in St . John Lut heran School, st anding wit h hand over heart , observing t he 
American fl ag and saying t he Pledge fr om memory.  

 
 
XII.  EXCELLENCE A CHIEV EMENT A WA RDS 
A . Honor  Ro l l  
St udent s in Grades 5-8 who achieve all AÕs, AÕs & BÕs, or a B average are recognized in a 
school honor roll, published at  t he close of each quart er.  The 7t h and 8 t h Grade honor 
roll is also published in t he Defi ance Crescent  News. 
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Through t he cooperat ion of local rest aurant s, all st udent s in grades 5-8 receiving all AÕs 
during a grading period go t o breakfast  wit h t he principal.  In addit ion, st udent s in grades 
5-8 wit h all AÕs and BÕs are given award cert ifi cat es.  
 

B.  Graduat ion Honors Speakers     
The 8 t h Grade st udent  wit h t he  highest  grade point  average is select ed as valedict orian, 
while t he next  ranking st udent  becomes salut at orian.  In cases of ext remely close grade 
point  averages, t ies are acknowledged.  
 

C.   A t t endance 
St udent s in grades Kindergart en t hrough 8 are recognized fo r perfe ct  at t endance at  
school as well as church and Sunday School each quart er.  Special recognit ion awards are 
given fo r t heir achievement s. 
 

XIII.  PA RENT V OLUNTEERISM 
 
Volunt eer assist ance is vit al t o t he t ot al operat ion of our school program.  Service in t his 
respect  also affo rds parent s t he opport unit y t o become more involved wi t h and 
info rmed about  St . John.   
 
A list  of volunt eer opport unit ies will be dist ribut ed t o families on t he home visit s.  Our 
volunt eer t eam is called t he A+ t eam.  Please t ake some t ime t o look over t he many 
areas of assist ance needed and t hen complet e t he survey according t o t he t ime you are 
able t o affo rd. 
 
Volunt eer assist ance is organized t hrough t he A+ Team Coordinat or.  Parent  and 
grandparent  volunt eers compose t his group of volunt eers who perf orm such t asks as 
duplicat ing and collat ing papers fo r t eachers, newslet t ers and mailings; recording  
daily at t endance and conduct ing absent eeism phone cont act s; assist ing in t he library; 
const ruct ing bullet in boards; serving as room parent s; serving as room parent s; or 
working on ot her project s t hat  enhance our school program.    
 

XIV .  Financ ial  A ssist ance and  Fund rais ing  
 
A .  SCRIP 
 See bot t om of page 27 .  
 
B.   Care Grant s 
 Financial Assist ance t o help families in need wit h school fees.  Applicat ions are available in 
t he school of f ice.  These must  be submit t ed by July 1  for t he next  school year. 
 

C.   Chief  Good Neig hb or  Receip t s 
 St . John part icipat es in t he Chief  Good Neighbor Program.  Funds collect ed f rom t his 
program go t o our ÒFriends of  t he School fundÓ which helps of fset  scholarship cost s.  Receipt s 
should be t urned in at  t he school of f ice. 
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D.   Dom ino Õs Piz z a Coupo ns 
 Special coupons are on each Dominos Pizza box.  They are collect ed in t he school of f ice 
and redeemed  
t hrough Dominos for 5¢  each. 

 

E.   Ty son A +  
 Funds are earned by collect ing Tyson A+ coupons f rom food product s.  Earnings help t o 
of fset  t he budget  short age creat ed by t he school.  Turn t hose in t o t he collect ion bin locat ed in 
t he school cafet eria. 

 
F.   Thr iv en t  -  Mat ching  Gif t s 
 Monet ary gif t s given t o t he school for various project s can be mat ched if  t he giver is a 
member of  Thrivent .  Inquire in t he school of f ice about  membership and forms. 

 
G.   General  Mi l ls  Box  Tops 
 Funds raised by collect ing box t ops for educat ion are used t o purchase and maint ain 
comput er equipment  for t he school.  Turn t hese in at  t he school of f ice. 
 

H.   Mei j er  Com m unit y  Rewards 
 A percent age of  each sale at  Meijer is given t o t he school.  Meijer Cards, used t o designat e 
t he earnings t o our school, are available on line.  Our school number is 729425. 
 

E.   Cam pb el lÕs Soup Lab els   
 St . John part icipat es in t he CampbellÕs Soup labels collect ion campaign each year.  All 
families are encourage t o part icipat e, but  such part icipat ion is volunt ary.  Through t he campaign, 
St . John is able t o procure various mat erials and equipment .   
 

F.   A nnual Fund  - Each year t he Annual Fund Commit t ee init iat es a drive t o raise a 
signifi cant  amount  of money fo r St . John Lut heran School.  This project  involves a 
phone-a-t hon, and let t er sent  t o congregat ion members, school families, alumni and 
fr iends of St . John.  A celebrat ion event  t akes place in t he spring t o t hank all donat ors t o 
t his fu nd. 

 
A PPENDIX 

  

  
A .   Tuit io n and  Mem ber  Pay m ent  Plans 2 2  
  
 
B.   Co ng regat io n  Wo rsh ip  Po l icy  2 2  
 
 
C.   St udent  A t t end ance and  Tard y  Po l ic y  2 4  
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D.   Pr o m ot io n  and  Ret ent io n Po l icy  and  Pr oced ur es 2 6  
 
 
E.   Ext rac ur r icu lar  Ac t iv i t y  St at em ent  2 7  
 
 
F.    Ext rac ur r icu lar  El ig ib i l i t y  Po l icy  2 8   
 
 
G.   Co de  o f  Co nd uc t  2 8  
 
 
H.   Im p lem ent at io n Pr oc ed ures f o r  De f ianc e Co unt y  Healt h  
Depar t m ent  Sc ho o l  Healt h Ped icu lo sis Po l ic y  and  Im p lem ent at io n Pr oc ed ures
 3 5  
 
 
I.  Po l ic y  f o r :    Ov er seeing  t he  Non  Em er gency  Oral  A d m inist r at io n o f  
Phy sic ian Pr esc r ib ed  Med icat io n  3 7  
 
J.   Suspension / Exp ulsion  Po l icy  3 9  
 

 
 
A .   Tui t ion and  Mem b er  Fee Pay m ent  Plans 
Preschool and Grades K-8 , families receive a st at ement  it emizing t he t uit ion or family 
fe es expect ed fo r t he coming year.  These can eit her be paid in fu ll prior t o August  15 
preceding t he st art  of t he school year (at  a 5% discount ed rat e)  or as mont hly 
payment s t hrough t he school offi ce.  All out st anding fe es must  be paid by  May 30 
unless special arrangement  have been made t hrough t he principal or Board of Christ ian 
Day School.    
 
Sc ho larsh ip s and  Grant s 
The Board of Christ ian Day School is aware t hat  in some cases meet ing t he payment  
obligat ions can be diffi cult .  They are also aware t hat  somet imes unexpect ed event s in a 
familyÕs life  can af fe ct  a payment  schedule.  Plans are in place t o help in t hese sit uat ions.  
Please cont act  t he school principal t o learn what  opt ions may be available fo r your 
sit uat ion. 
 
Del inq uent  Pay m ent s Pr oc ed ure 
Mont hly lat e charges of $10 .00 will be accessed if  fe es are not  paid in t he t ime allot t ed.  
The lat e fe e may be waived due t o ext enuat ing circumst ances IF t he principal is 
cont act ed prior t o t he due dat e and t he sit uat ion meet s policy  requirement s. 
 
Boo k  and  Sup p ly  Fees 
All st udent s in grades K-8 are assessed a separat e Book & Supply Fee.  This fe e is due 
August  15 preceding t he st art  of t he school year. 
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Ap p l icat io n Fees 
Bot h t he Preschool and t he K-8 Element ary school have applicat ion fe es t hat  should 
accompany your applicat ion package.  All Applicat ion Fees are $75/ child; wit h a 
maximum of $115 / family.  Applicat ion Fees fo r K-8 received prior t o mid-March will be 
credit ed t o t uit ion and/ or family fe es due in t he fa ll.  Aft er t his t hey will be charged in 
addit ion t o any ot her fe es and t uit ion.  Applicat ion fe es are not  refu ndable. 
 
The  Sc r ip  Pr og r am  
This unique program allows you t o earn credit  t oward your fe es and t uit ion t hrough t he 
purchase of Òscrip cert ifi cat esÓ redeemable at  local grocery st ores, gas st at ions, 
rest aurant s, and ot her ret ailers.  A complet e package describing t his program will be 
provided upon your enrollment . 
 
B. Cong reg at ion Wo rship  Po l icy  
 
THE CHRISTIAN LIFE 
St. John Lutheran Board of Christian Day School strongly believes that regular attendance at 
Worship and Sunday School work together to make our school program much more effective by 
reinforcing behaviors both taught and modeled daily.  Further, we  
hold that families that worship together and study the Word of God together become stronger in 
their faith, stronger in their ability to function together, and more able to resist the non Christian 
forces in today’s world.                       
 
To that end it is our expectation that all who choose St. John Lutheran School as the primary 
environment for the education of their children will also support that education with weekly 
attendance at worship and in Sunday School and Bible Class. 
 
We pray God’s continued blessings on your family as you continue to grow in His Word and bring 
your children up in the nurture and admonition of the Lord.  Christian parent s and a Christ ian 
school facult y are bot h concerned t hat  Christ ian children have GodÕs underst anding of 
t he world, GodÕs int ent ion fo r t heir lives, and a growing fa it h in t he promise of God t hat  
whoever believes in Jesus has et ernal life . 
 
St. John Lutheran Church strongly believes in the value of Christian Education and in the 
necessity of regular “every Sunday” participation in worship, sacraments, and Sunday School by 
the “whole” family in conjunction with a Christian Day School program.  The following guidelines 
are an attempt to set in place a process for ministering to those families who are lax in assuming 
this responsibility. 
 
1.  All families (Preschool through Grade 8) will receive a copy of the “The  Christian Life”  
statement when teachers make home visits in August. 
 
 2.  Teachers will review the Christian life expectations with the family at the time the 
statement is distributed. 
 
 3.  Teachers will look for opportunities within the classroom daily and weekly  to 
encourage students to attend church and Sunday School regularly. 
 
 4.  Teachers in Grades 1-8 will weekly monitor church and Sunday School attendance for 
their students and semi quarterly report in writing to the principal those students whose 
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attendance is less than 50% in either. All are encouraged to sign the “Fellowship Book”  when 
attending worship services. 
 
 5.   The Principal will send out a letter to all families with students reported below 50% 
church and Sunday School attendance.  Such letter, if at all possible, will be under the signature 
of both the Principal and the Pastor and will be encouraging, NOT PUNITIVE in nature.  The 
principal and  teachers will look for opportunities to orally reinforce and encourage our 
expectations with families who do not meet the 50% attendance level.  Also, this interaction with 
the family will be helpful in determining if there are extenuating circumstances that interfere with 
regular church attendance.  Such situations might include severe health problems, unusual work 
schedules, divorce custody situations, and the like. 
 6.  Those families whose names appear two consecutive times as not meeting the 50% 
level will be shared with the Elders, the Pastor, and/or other appropriate personnel who might 
effectively minister to the family and encourage them in their worship and study of God’s Word. 
Adopted: May 21, 2000   by St. John Lutheran Voter Assembly  
Effective:   July 1, 2000 
 
 
C.  Student Attendance and Tardy Policy 
 
St. John Lutheran School Board of Christian Day School, faculty, and staff firmly believe that good 
school attendance is necessary for the following reasons: 
 
1.  Regular school attendance provides a school climate that is conducive to learning. 
 
2.  Regular school attendance helps students develop a sense of responsibility, discipline, and 
work habits. 
 
3.  Regular school attendance ensures that the student will receive full instructional directions and 
explanations. 
 
For these reasons St. John Lutheran School has adopted the following guidelines in accordance 
with section 3321.04 of the Ohio Revised Code. 
 
Student Absences: 
1. Absence from school is legal and excused for the following reasons: 
 a.  Personal illness; 
 b.  Illness in the family; 
 c.  Quarantine of the home; 
 d.  Death of a relative; 
 e.  Observance of a religious holiday; 
 f.  Family emergency or set of circumstances which, in the judgment of the principal 
constitutes a good and sufficient cause for absence from school. 
 
2.  Absence for any reason other than those cited above presumably is illegal and unexcused and 
considered truancy.   
 
3.  After five (5)total days of absence (excused or unexcused) or three (3) consecutive days of 
absence due to illness in one quarter a doctor’s excuse is required to return to school. 
 
4.  After ten (10) days absence (excused or unexcused) total during the school year a personal 
contact will be made with the parent by the principal or teacher  indicating concern for the 
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student’s health and the value of regular school attendance.  A warning will be given to the 
possibility of non-promotion to the next grade level if absences continue. 
 
5.  After ten (10) days unexcused absence a “Notice to Parent” indicating truancy guidelines will 
be sent to the parent/guardian by the school office. 
 
6.  After fifteen (15) days unexcused absence truancy charges will be filed. 
 
7.  Students who will be out of school on vacation or extended absence are required to have the 
permission of both the teacher and principal.  The teacher may require work missed be made up 
or may choose to give no credit for work missed due to absences not listed in #1 above.  
Families must give the teacher one week notice on vacations, otherwise the absence is 
considered unexcused. 
 
8.  Students who miss more than 20 days of school during the year,  excused or unexcused, run 
the risk of not being promoted to the next grade level.  The teacher, principal and parents will 
meet in these cases and determination will be made by the principal as to whether or not the 
student will be promoted.   (See Extended Emergency Absences below for exceptions) 
 
Extended Emergency Absences: 
 
When a condition arises that a student cannot attend school in an extended absence, 
coordination between the following:  the classroom teacher, tutorial services, and the principal will 
determine requirements for completion to be fulfilled and the time frame.  Each individual case will 
be dealt with accordingly due to circumstances for the time missed.  Responsibility for initial 
notification of the school of the situation and fulfilling requirements will rest on the student and 
parent/guardian.  However, school officials will pursue all avenues of possible assistance. 
 
Student Tardiness: 
 
1. A pupil is tardy if this student is not in his/her assigned home room when the bell 
signifying the beginning of the school day rings.  
 
2. The reasons for excusable tardiness are the same as excusable absences: 
 a.   Late bus arrivals 
 b. inclement weather conditions 
 c.   Defiance City Schools Band classes 
 
3. If a student is tardy on three (3) consecutive days or five (5) days in one quarter a 
parent/guardian will be contacted by the teacher and/or the principal. 
4. In cases of tardiness exceeding five days a quarter, amount of time missed for tardies will 
be added together to the absences total.  (EX. 3 hours = 1/2 day).  
5.  If tardiness continues a conference with the parent/guardian will be required. 
 
6.  Additional consequences may be implemented if tardiness is considered to be chronic.  (More 
than 3 consecutive days or 5 days in a quarter).  These could include detention, inability to make-
up homework missed by the tardiness, and non-promotion to the next grade level. 
 
 
Approved: August 15, 1991 
 
Revised: June 2007 
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Effective: August 2007 
 
 
D. Promotion and Retention Policy and Procedures  
The promot ion of each st udent  will be det ermined individually.  The decision t o promot e 
a st udent  or t o ret ain a st udent  in a grade will be made on t he basis of t he f ollowing 
fact ors, which t he t eacher will t ake int o considerat ion in fo rming his/ her opinion:  
Reading level, ment al abilit y, age, physical mat urit y, emot ional problems, social problems, 
home condit ions, grade average.  
 
Promot ion procedures demand cont inuous analysis and st udy of t he cumulat ive st udent  
case hist ory records so t hat  guesswork and conject ure may be reduced t o a minimum 
and t he decision may be as object ive as possible. 
 

A. A child having fa iling grades in reading, mat hemat ics, or English at  t he end of each 
year will have his case evaluat ed by t he t eachers and principal fo r placement .  
 

B. A child having passing grades ÓDÓ or above t hroughout  t he year will not  be ret ained 
wit hout  consult at ion wi t h t he principal.  
 

C. A child having fa lling grades may be assigned t o t he next  higher grade wit h discret ion 
and only wit h approval of t he principal.  
D. No child should be ret ained more t han t wice in t he element ary grades wit hout  an 
individual evaluat ion and consult at ion of t he profe ssional st aff wit h t he principal.  
 

E. Document ary or anecdot al evidence should be available t o just ify  ret ent ion.  
 

F. Excessive absent eeism, illness and lack of effo rt  may cont ribut e t o t he decision not  t o 
promot e. 
 

It  is t he dut y of t he next  higher grade t o accept  st udent s who are properly promot ed or 
assigned t o it  f rom t he lower grade and t o adapt  class work t o fi t  t he needs of t hese 
st udent s.  
 

 
Incomplet es will be handled by individual t eachers.  No incomplet e will be carried over 
int o t he next  grading period but  shall be considered a fa iling grade if not  made up by t he 
end of t he quart er fo llowing.  Fourt h quart er wo rk must  be complet ed by August  1 .  
 

Teachers have t he responsibilit y t o not if y parent s by  t he end of t he t hird quart er if 
ret ent ion is being considered.  Parent s who disagree wit h t he recommendat ion fo r 
ret ent ion will be required t o sign a waiver.  
 

Non-chronological grade advancement  is not  recommended at  St . John Lut heran School. 
 
 
 
ÒEXA MPL EÓ 
WA IV ER FOR RETENTION/ PROMOTION 
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St . John Lut heran School 
Dat e ________ 
 
I, t he undersigned, as parent  of  ________________ 
refused t o accept  t he professional opinion of  school 
personnel in regard t o t he proper placement  of  my child. In so doing, I accept  full responsibilit y for 
t he academic success or failure of  my child.  
 
Parent Õs Name __________________________ 
 
Address ________________________________ 
 
Approved Bd. of  Chr. Ed. April 1985 
 
 

E.  Ex t racur r icular  A c t iv i t y  St at em ent   
St . John Lut heran School encourages regular church at t endance fr om all it s st udent s and 
t heir families.  We believe t hat  worship services are an int egral part  of our lives.  Because 
we fi rmly believe t his, we want  t hose st udent s represent ing our school in ext racurricular 
act ivit ies t o be examples of regular church at t endance.  Therefo re, our facult y and Board 
of Christ ian Day School expect s an at t endance record of at  least  50%.  If t his is not  
achieved and maint ained, t he st udent  will not  be able t o part icipat e in ext racurricular 
act ivit ies.  
 

Procedure: 
 

1. Church at t endance will be t aken each Monday.  
 

2. If a st udent  has not  at t ended church at  least  50% of t he t ime prior t o t he st art  of t he 
season, he/ she will not  be able t o part icipat e.  
 

3. If a st udent  does not  maint ain his/ her church at t endance during t he season, he/ she 
will be ineligible unt il regular church at t endance resumes.  
 
4. If a st udent  does not  at t end church on t he Sat urday or Sunday before a Sunday 
act ivit y, he/ she will not  be able t o part icipat e.  
 

5. Allowances will be made fo r illness and ot her ext enuat ing circumst ances as deemed by 
At hlet ic Direct or, principal, or chairman of t he Board of Christ ian Day School.  
 

F.  Extracurricular Eligibility Policy 
 
The Extracurricular Eligibility Policy is currently being updated by the Athletic Department. 
 
G.  Code of Conduct 
I.  Purpose and Philosophy 
 
The right and responsibility of St. John Lutheran School is to insist on an atmosphere that is 
conducive to the learning/instructional process.  The entire school setting including classrooms, 
cafeteria, playground, gymnasium, restrooms, and hallways must be a place where students are 
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free to pursue their educational training in a positive learning environment.  The code of conduct 
is also applicable when St. John Lutheran School is being represented in any school activity off 
the school premises.  We seek to teach Christian attitudes of respect for others and the property 
of others, self-control, politeness, and orderliness.  Our school philosophy of discipline will mirror 
Christ and His teachings through the application of Law and Gospel to discipline situations.  We 
seek to provide a school where children may “...grow in wisdom and stature before God and 
men.” 
Cooperation between parents/guardians and teachers is essential when discipline  difficulties are 
encountered.  Christian Attitudes, self-control, and Christian behavior can only be achieved with 
the active support of parents/guardians.  If problems occur, teachers will work with both 
parents/guardians and students to resolve these difficulties.  Every effort will be made by 
teachers and the administration to apply the proper discipline to the specific situation. 
 
The code of Conduct is posted in the school cafeteria.  A copy of the Code of Conduct is available 
in the school office to interested parents/guardians, students, and school personnel. 
 
 
II.  Consequences of Misconduct 
 
Students forfeit their privileged to ana education at  St. John Lutheran School if the student’s 
continued presence in school will be of no substantial benefit to him or if  his continued  presence 
in school will be injurious to the health, morals, or education of other pupils or the welfare of the 
school.  Possible consequences of misconduct include, but are not limited to, the following list.  
Consequences will be applied according to the seriousness of the offense, not necessarily in the 
following order.  
 
1.  Counsel and verbal reprimand from school authorities. 
 
2.  Loss of  privileges for students, writing assignments, or “community service”. 
 
3.  Contact with a parent by note or phone.  
 
4.  Intervention plan worked out with parent, students, and school authorities. 
 
5.  After school detention. 
 
6. In-school suspension.  
 
7.  Out of school suspension.  
 
8.  Expulsion from St. John Lutheran  School. 
 
 
III.  Procedures for Dealing with Misbehavior 
 
The following procedures will be followed for dealing with misbehavior according to the 
seriousness of the offense, not necessarily in the following order. 
 
 
1.  The teacher will give Christian Counsel, guidance, and consequences attempting to resolve 
the problem with the student.   
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2.  If unsuccessful, the teacher will inform parents of the disciplinary problem and the concern the 
teacher has for the child. 
 
3.  If  the situation does not improve, the teacher will consult with the principal.  The principal will 
provide Christian counseling, reprimands or other disciplinary action and will notify parents of the 
continuing problem.  
 
4.  The principal has the authority to suspend any pupil whose presence in school is detrimental 
to the best interests of himself or of the other students and of the school.  Written notice of such 
action shall immediately be sent or given to the parent or guardian and student.  A student and/ or 
a parent has the right to a hearing before the principal in the case of suspensions.  Students will 
be held responsible for all school work missed due to suspension.  
 
5.  A student may be expelled from school upon the recommendation of the Discipline Committee 
if the student’s continued presence in school will be injurious to the health of morals or education 
of other pupils or the welfare of the school.  The parent or guardian shall be informed in writing by 
the principal of such a decision.  A student and/or a parent has the right to appeal an expulsion 
before the Board of Christian Education.    
 
 
IV.   Discipline Committee  
 
A committee consisting of 3-4 members will meet as necessary to make recommendations for 
disciplinary action in cases of serious misbehavior.  The committee will consist of the principal, a 
pastor,and one member of the Board of Christian Education. Teacher(s) involved will be 
consulted.  Meetings will be called by the principal.   This committee will have the authority to 
expel a student from St. John Lutheran School.   
 
 
Guidelines 
 
V.   General 
 
     Students will show respect for those in authority and all adults in general.  Students are 
expected to cooperate with teachers, pastor(s), and all other school/church personnel.  Students 
are expected to observe the Code of Conduct of St. John Lutheran School whenever in the 
building, on the grounds, or representing the school at off site activities. 
 
1.  Disrespect for those in authority shown by attitudes, words, or actions will result in disciplinary 
action.  The following behaviors may result in detention, suspension, or expulsion.   
 
2.  Students are not to make noise or act in any manner that would interfere with a teacher’s 
ability to conduct class or an activity. 
 
3.  The use of profanity or coarse and vulgar language will not be tolerated. 
 
4.  Offenses such as fighting, cheating, or stealing will be treated with serious disciplinary action. 
 
5.  Physical and/or verbal abuse of another student such as kicking, punching, name calling, etc.  
 
6.  Liability for any willful destruction of school/church property or damage that occurs as a result 
of failure to observe rules will be the responsibility of involved students and their 
parents/guardians. 
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Proper Freedom of Expression 
 
While students are encouraged to exercise their freedom of expression in the proper setting, the 
rights of others and the school must also be protected.  Therefore, the distribution of obscene, 
libelous, or other inappropriate  literature is prohibited on school or church property. 
 
 
VI.  Possessions 
 
1.  Knives, firearms, explosive devices, or similar devices are not permitted at school. 
 
2. I Pods, cell phones, MP3 players, electronic devices, and other disruptive devices may not be 
used during school hours. 
 
3.  Gum chewing or eating of candy on school grounds is prohibited except with teacher consent. 
 
4.  Possession or use of tobacco, alcohol, or other unauthorized drugs on school premises or at 
school related activities on or off site is prohibited. 
 
5.  Sale and distribution of drugs, alcohol, fireworks, or other illegal devices is prohibited and will 
be dealt with serious disciplinary action which may include suspension or expulsion. 
 
6.  Unauthorized medications, both prescription and over the counter, are prohibited on school 
premises or at school related activities.  (See also:  Overseeing the Non Emergency Oral 
Administration of Physician Prescribed Medication) 
 
Building 
1. Students are not permitted to arrive at school without teacher or principal authorization 
before 8:15 a.m.  Bus delivery is the only exception to this rule.  Students who do arrive prior to 
8:15 a.m. should immediately report to the Tiger’s Den  or  will be escorted to same by school 
personnel.  Parents will be charged at the appropriate rate for this care. 
 
2.  Students are not allowed in classrooms before 8:30 am or after 3:30pm  except with 
permission and adult supervision. 
 
3.  Students are not to loiter in the hallways or restrooms. 
 
4.  Students are not to run in the building except in the gymnasium as may be directed for an 
activity. 
 
5.  Students are not to tamper with or activate fire alarms. In an emergency, the student should 
report the concern to the school office or other adult personnel as soon as possible. 
 
6.  Students who initiate a bomb threat will be dealt with by law enforcement and may result in 
expulsion.  
 
7.  The telephone is for emergency use only.  Permission for use of the telephone must be 
received from the teacher, principal, or other responsible adult. 
 
8.  At the end of the school day students must do one of the following: 
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a.  Report to the bus loading area and wait in an orderly fashion for their bus.  Bus students will 
always be monitored by an adult.   
 
 b. Proceed to the Tiger’s Den and report in to the responsible adult. 
 
 c. Report to after school activities such as extracurricular activities, help sessions, 
detention halls, and the like which will be under adult supervision.  Students must remain in the 
designated room(s) where the activity is scheduled to be held. 
 
d.  Proceed to the designated parent pick up point and remain there in an orderly fashion until a 
parent arrives or it is 3:45 p.m.  At 3:45 p.m. those students not yet picked up will be escorted by 
school personnel to the Tiger’s Den Christian Childcare Center.   Parents/guardians will be 
responsible for any charges that may be incurred when students are taken to the Tiger’s Den 
Christian Childcare Center. 
 
e.  Proceed out the designated doorway to walk home.   
 
f.  No student should be in the building or on school grounds after 3:45 p.m. unless involved in 
activities described above in (a), (b), or (c). 
 
 
Cafeteria 
1.  Disorderly conduct will not be permitted in the cafeteria.  
 
2.  Students may not share or trade food. 
 
3.  All lunch food must be consumed in the cafeteria. 
 
Gymnasium 
1.  Students in grades 5-8 must wear an appropriate change of clothing for physical education 
classes, including T-shirt, socks, shorts, and shoes specifically for use in the gym.  For all other 
grades, shoes are to be for gymnasium use only.  Gym shoes must be worn.   
 
 
2.  Any student using the gymnasium must have adult supervision. 
 
3.  Students must receive permission to use athletic equipment. 
 
4.  No beverages may be taken into the gymnasium. 
 
 
Playground 
1.  No one is permitted on the playground before school except during the recess period of 
8:15a.m. to 8:30 a.m. 
 
2.  Bicycles must be walked on the playground. 
 
3.  All play is to be done safely.  Pushing, shoving, and other forms of disrespect will result in 
disciplinary action.  Games that involve tackling or wrestling are prohibited.  No kicking of 
playground balls. 
 
4.  No organized team games are to be played on the playground except under adult supervision. 
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5.  Retrieving play equipment, such as balls, from the street or neighboring yards must be 
approved and supervised by an adult. 
 
6.  Skateboards, scooters, roller skates, in line skates, frisbees, and hard balls are not to be 
brought to school. 
 
7.  Snowball throwing is prohibited on school premises.  Climbing and sliding on snow piles on 
the school premises is prohibited. 
  
8.  No students are allowed on the playground after school dismisses unless supervised by 
adults. 
 
Gang Activity 
St. John Lutheran School recognizes that a school must create a safe  
environment in which learning can take place.  The presence of gangs within a school disrupts 
that environment by threatening the safety of the students and causing disruption to the academic 
process.  Gang activities also create an atmosphere of intimidation in the entire school 
community.  In order to ensure safe and violence free schools, the Board of Christian Day School 
establishes the policy that gangs and gang activities are prohibited in St. John Lutheran school. 
 
A gang is any identifiable group or club who display or communicate membership in that group 
and whose purposes include the commission of illegal acts or the violation of disciplinary rules of 
St. John Lutheran School. In accordance with the safe school act of 1994, no student on school 
property, to or from school, at any school activity shall: 
 
1. Wear, possess, use, distribute, display, or sell any clothing, jewelry, emblem, badge, 
symbol, sign, or other item that evidences or reflects membership in, or affiliation with any gang. 
 
2. Engage in any act that furthers the interest of any gang, or gang activity, including but not 
limited to: 
 
a.  Soliciting membership in, or affiliation with any gang. 
 
b. Soliciting any person to pay for “protection” or threatening any person, explicitly or 
implicitly, with any other illegal or prohibited act. 
 
c. Painting, writing, tattooing, or otherwise inscribing gang related graffiti, messages, 
symbols or signs on one’s self, school property, or persons property. 
 
d. Using hand gestures for gang “signing”. 
 
e. Engaging in violence, extortion, or any other illegal act or other violation of school 
property. 
 
f. Soliciting any person to engage in physical violence against an other person. 
 
3. In determining, as part of the application and enforcement of this policy, whether acts, 
conduct, or activities are gang related, school officials will exercise discretion and judgment based 
upon current circumstances in school, neighborhoods, and community. 
 
4. Students who violate this policy shall be subject to suspension and/or expulsion (See 
also:  Suspension and Expulsion Policy),  in addition to applicable criminal and civil penalties.  
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School administrators will confiscate materials and report any acts of gang related activities to 
local law enforcement authorities and parents and/or guardians. 
 
5. The removal of gang related graffiti shall be a priority in maintenance of school property.  
After police notification, all such graffiti on school or personal property shall be removed or 
covered within twenty-four hours of its first appearance to school officials, or as soon as possible, 
unless time is needed to obtain replacements for damaged items.  School officials will work 
closely with local law enforcement officials in controlling gang related activities. 
 
 
Approved: March 14, 1985 
 
Revised: June 2007 
 
Effective: August 2007 
 
 

H.  Im p lem ent at io n Pr ocedures f o r  Def iance Count y  Healt h 
Depar t m ent  Sc ho o l Healt h Ped ic ulos is Po l icy  and  
Im p lem ent at io n Pr ocedures 
 
1. Suspect ed cases will be report ed t o t he Defi ance Count y Healt h Depart ment  by t he 
principal of St . John, wit h immediat e exclusion of suspect ed case st udent s fr om school. 
 
2. Parent / guardians of suspect ed case st udent s must  secure an appoint ment  wit h a 
public healt h nurse t o have t he suspect ed case of head lice examined.  
 
3. Upon examinat ion by t he public healt h nurse, suspect ed case st udent s receiving a 
clean bill of healt h will be readmit t ed t o school.  A st at ement  fr om t he Defi ance Count y 
healt h Depart ment  indicat ing t hat  t he st udent  has been fo und f ree of head lice 
accompany t he st udent Õs ret urn. 
 
*4 . All confi rmed cases of head lice will be excluded fr om school unt il t he infe st ed 
st udent  has been t reat ed and is det ermined and classifi ed Ònit  fr eeÓ or wit h Òfe w Nit sÓ 
by t he Defi ance Count y Healt h Depart ment .  A st at ement  indicat ing t his det erminat ion 
must  accompany t he st udent Õs ret urn.   Cont inued at t endance in school will only be 
permit t ed if weekly cont act  sheet s fr om t he Defi ance Count y Healt h Depart ment  are 
present ed t o t he school or unt il t he case is dismissed by t he Healt h Depart ment .  
 
5. If t he family is unable t o purchase t he medicat ion needed fo r t reat ment , t he Healt h 
Depart ment  will work joint ly wit h t he school t o provide fi nancial assist ance. 
 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  

 
OFFICIA L POLICY  

  
6. Filing of neglect  charges will occur if t here is lack of progress wit h t he family aft er 
eight  (8 )  weeks.  At  t he t ime of init ial inst ruct ion f or t reat ment , each family will be 
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info rmed by bo t h St . John and t he Healt h Depart ment  t hat  t hey will fi le a joint  complaint  
of child neglect  if af t er eight  (8)  weeks lit t le or no progress has been made wit h t he 
family. 
 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
 
Parent s and ot her adult  household members of confi rmed case children are st rongly 
urged t o have t hemselves checked by t he Healt h Depart ment  also.  
 
 
7. St . John will support  and cooperat e wi t h t he Healt h Depart ment  in:  
a. Filing of charges prior t o t he elapsed eight  (8 )  week t ime period if t here is no 
cooperat ion or if t here is a serious lack of effo rt  by t he family t o correct  t he problem.  
 
 
b. Not ifi cat ion of t he Depart ment  of Human Services and Offi ce of Prosecut ing At t orney 
of t he families who are non-compliant  at  fo ur (4)  t o six (6)  weeks of fo llow up, which is 
prior t o t he eight  (8)  weeks limit , in order fo r t he Prosecut ing At t orneyÕs Offi ce t o issue 
a let t er of warning.  
 
c. It s cont inued involvement  in t he case pending t he result s of t he neglect  charges.  
 
d. Having t he Healt h Commissioner, wi t hin a reasonable t ime fo llowing t he fi ling of 
neglect  charges, t ake noncompliant  cases t o t he Board of Healt h fo r f urt her act ion. 
 
 

 
 
ÒEXAMPLEÓ 
 
Week _____________ 
Defi ance Count y Healt h Depart ment  197-C Island Park Avenue Defi ance, OH 43512 
Telephone: 784-3818 
 
Aft er examinat ion at  t he Defi ance Count y Healt h Depart ment , t he fo llowing condit ion or 
condit ions have been fo und fo r _________________ 
 
___ Treat ment  has been init iat ed  
 
___ Live lice fo und  
 
___ Many nit s 
 
___ Few nit s  
 
___ Nit  fr ee 
   ______________Public Healt h Nurse  
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Recheck Dat e ____________ 
 
Discharged _____________  _____________Dat e 
 
 
 

I.  Po l icy  f o r :   Ov erseeing  t he Non Em erg ency  Oral  
A dm inist rat ion o f  Phy sic ian -  Presc r ib ed  Med icat ion 
  
Doct ors are t he only person qualifi ed t o prescribe medicat ion. Pharmacist s dispense 
t hem.  The diagnosis and t reat ment  of illness and t he prescript ion of drugs, medicat ions, 
preparat ions, or remedies is t he responsibilit y of a family physician, not  t he responsibilit y 
of St . John Lut heran School or any of it s employees, including t he healt h nurse.  Bot h 
st at e and fe deral law rest rict  what  medicat ion may be administ ered by nurses or ot her 
aut horized school personnel.  
 
St . JohnÕs policy is t o discourage t he t aking of any oral medicat ion during t he school 
day.  There are, however, some unique circumst ances which require t he cooperat ion of 
physicians, parent s, and school personnel in overseeing t he administ rat ion of prescribed 
medicat ion t o st udent s.  
 
St . John will not  administ er any non-prescribed  (over-t he-count er)  drugs, medicat ions, 
preparat ion, or remedies wit hout  t he parent sÕ approval.  Responsibilit y fo r overseeing t he 
administ rat ion of non prescribed medicat ion rest s solely wit h t he parent / legal guardian 
and t he st udent .  St . John would prefe r t hat  parent s personally administ er medicat ion t o 
t heir children befo re or af t er school, at  recess or breaks, or over t he lunch hour.  
 
When a st udent  is so ill t hat  oral medicat ion is t emporarily required, parent s/ guardians 
should consider keeping t he st udent  at  home unt il t he need fo r medicat ion is eliminat ed.  
 
In t hose special cases where a st udent  needs t o t ake prescribed oral medicat ion during 
t he regular school day while at  school, but  a parent  is unable  t o personally administ er it , 
t he fo llowing rules shall apply:  
 
1. Parent s should fi rst  consult  wit h t heir childÕs physician t o see whet her t he medicat ion 
schedule can be adjust ed so t hat  t he medicat ion can be t aken at  t imes ot her t han during 
school hours.  
 
2. Whenever a st udent  must  t ake prescribed medicat ion during school hours, t he 
appropriat e aut horizat ion f or medicat ions f orm  must  be on fi le in t he st udent Õs healt h 
fo lder and available t o t he person designat ed by St . John before t he st udent  will be 
allowed t o begin t aking t he medicat ion in school.  
 
3. Medicat ion is t o be brought  by a parent / guardian or by a person designat ed by t he 
parent / guardian t o t he principalÕs offi ce fo r safe  keeping in t he same cont ainer in which 
t he drug was dispensed by t he prescribing physician or pharmacist .  
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4. For each prescribed medicat ion, t he cont ainer should be labeled wit h t he fo llowing 
info rmat ion: St udent Õs name, name of physician, dat e, name and t elephone number of 
pharmacy, name of medicat ion, dosage, fr equency and any special handling and st orage 
direct ions.  
 
5. At  school, all medicat ion will be kept  in a secure and safe  st orage unit  not  accessible 
t o st udent s.  
 

6. The parent / legal guardian is responsible fo r seeing t hat  t he school is supplied wit h an 
adequat e supply of medicat ion.  
 

7. Any unused medicat ion not  claimed by t he last  day of school each year will be 
dest royed by school personnel by fl ushing it  down a t oilet .  
 

8. Since t he school does not  employ a fu ll-t ime nurse, responsibilit y t o oversee t he 
administ rat ion of medicat ion rest s wit h ( in t his order) :  The principal, t he t eacher-in-
charge, and any ot her person specifi ed by t he principal in his/ her absence.  St . John shall 
designat e t he person(s)  aut horized t o administ er such medicat ion, wit h t heir agreement .  
 

9. Inst ruct ion of t he child t o report  t o t ake t he medicat ion at  t he designat ed t ime is t he 
responsibilit y of t he parent / legal guardian.  Ef fo rt s will be made by school personnel t o 
communicat e a st udent Õs medicat ion needs t o t eachers or ot her appropriat e st aff 
members.  
 

10. A log shall be kept  fo r each prescribed medicat ion in t he st udent Õs healt h fo lder, on 
which t he school personnel will not e at  t hat  t ime each occurrence of overseeing t he 
st udent  t aking his/ her medicat ion.  
 

11. New request  fo rms must  be submit t ed each school year and whenever t he 
medicat ion or dosage is changed, which remains t he parent Õs responsibilit y. 
 

12. All t he above rules relat e t o t he non emergency overseeing or administ rat ion of 
prescribed drugs.  In a medical emergency, t he parent / legal guardian would be 
immediat ely not ifi ed and appropriat e arrangement  made fo r immediat e medical 
at t ent ion.  
 
13. St rict  adherence t o t he above rules is necessary t o prot ect  t he school, person(s)  
designat ed t o administ er t he medicat ion, and t he st udent .  
 

14.  Non-prescript ion medicat ion will not  be given by school personnel.  The 
parent / guardian will be able t o come t o school t o administ er any non-prescript ion 
medicine t o t heir child (e.g., Tylenol, Mot rin, cold medicines, et c. 
 
 
A UTHORIZA TION FOR MEDICA TIONS TO BE TA KEN DURING SCHOOL HOURS 
 
The f ollowing sect ion is t o b e com plet ed by t he PARENT. 
ChildÕs Name                                                                                                  
         L ast   First        Sex      D at e of  Birt h   
                                                                                              (         )                 
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     P hysicianÕs Name             Address        T elephone    
 
I request  t hat  my child be assist ed in t aking t he m edicine( s)  descr ibed below at  school  by aut hor ized persons 
or  permit t ed t o m edicat e herself / himself  as also aut hor ized by me and my physician ( see b elow) . 
 
                                                          (           )                      (       )                      
Dat e       P arent / Guardian Signat ure     H ome Phone  Emergency  Phone 
 
The f ollowing is t o b e com plet ed by t he PHYSICIAN: 
Diagnosis f or  w hich medicat ion is g iven:                                                           
 
 Name of  Medicine____ ____ _____ _____ ____ _____ ___  
 
 Form____ _____ _____ ____ _____ _____ ____ _____ ___  
 
 Dose_____ _____ ____ _____ _____ ____ _____ _____ __  
 
 If medicine t o b e g iven DAILY, at  w hat  t ime? 
 
 If medicine t o b e g iven ÒWHEN NEEDED,Ó 
       d escr ibe indicat ions: 
 
 How soon can it  be repeat ed? 
 
 Is ch ild aut hor ized t o m edicat e her/ himself? 
 
 List  signif icant  side ef fect s:  
 
 Lengt h of  t ime t his t reat ment  is recom mended: 
 
Ot her informat ion: 
                                                                                                                      
                                                                                                                      
                                                                                             
  Dat e       PhysicianÕs signat ure 
 
 
J.  Suspension and Expulsion Policy 
 
St. John Lutheran School desires to provide a safe and positive learning environment for its 
students and staff.  In order to maintain such an environment, students who either provide a 
safety hazard for other students and staff, or whose behavior is disruptive to a positive learning 
environment may be suspended or expelled from the student body. 
 
Procedures For Dealing With Misbehavior 
 
The following procedures will be followed for dealing with misbehavior according to the 
seriousness of the offense, not necessarily in the following order. 
 
1.  The teacher will give Christian Counsel, guidance, and consequences attempting to resolve 
the problem with the student.  
2.  If unsuccessful, the teacher will inform parents of the disciplinary problem and the concern the 
teacher has for the child.   
3.  If the situation does not improve, the teacher will consult with the principal.  The principal will 
provide Christian counseling, reprimands or other disciplinary action and will notify parents of the 
continuing problem. 
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4.  The principal has the authority to suspend any pupil whose presence in school is detrimental 
to the best interests of himself or of the other students and of the school.  Written notice of such 
action shall immediately be sent or given to the parent or guardian and student.  A student and/or 
a parent has the right to a hearing before the principal in the case of suspensions.  Students will 
be held responsible for all school work missed due to suspension.   
5.  A student may be expelled from school upon the recommendation of the Discipline Committee 
if the student’s continued presence in school will be injurious to the health of morals or education 
or other pupils or the welfare of the school.   The parent or guardian shall be informed in writing 
by the principal of such a decision.  A student and/or a parent has the right to appeal an expulsion 
before the Board of Christian Education.  
 
Discipline Committee 
 
A committee consisting of 3-4 members will meet as necessary to make recommendations for 
disciplinary action in cases of serious misbehavior.  The committee will consist of the principal, a 
pastor, and a member of the Board of Christian Education.  Teacher(s) involved will be consulted.  
Meetings will be called by the principal.  This committee will have the authority to expel a student 
from St. John Lutheran School.   
 
Suspension 
 
 
Suspension shall be no less than one complete school day nor greater than three complete 
school days and can be served either in school or at home .  It shall be at the discretion of the 
principal after consultation with any staff personnel involved.  Parents shall be notified orally and 
in writing of the reason for the suspension, its duration, ramifications of continued negative 
behavior, and appeal procedures. 
 
Reasons for Suspension:   Failure to comply to Code of Conduct behaviors listed in the 
handbook.   
 
      It is MANDATORY that the parents/guardians come and meet with the teacher and principal 
before the child will be accepted back into the classroom following a suspension.   
 
      After the second suspension for a student within the course of any given year, it is 
mandatory that the student and parents come before the Discipline Committee.  The student will 
be put on probation and their re-enrollment will be reviewed.   
  
 
Expulsion 
 
Students who repeatedly are involved in the above stated behaviors resulting in suspension may 
also be expelled.    Expulsion is a permanent separation of the student from the school. 
 
Expulsion is also at the discretion of the principal after consultation with the personnel involved 
and the Discipline Committee.  Parents shall be notified orally and in writing of the reasons for 
expulsion, the consequences of expulsion, and the appeals procedures. 
 
The Principal is reminded of the seriousness of this action and remanded to use this power only 
as a last resort.  Further no child shall be expelled unless the parents have been given previous 
warning that such action might be taken due to the child’s particular behavior(s).  In a few rare 
instances, expulsion may be given to students whose behavior is extreme or whose behavior is 
exceptionally violent and/or dangerous. 
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Appeals Procedures 
   
  St. John Lutheran School desires that all parents and students have the opportunity to have their 
side heard in as fair and impartial way as possible.  The following procedures to appeal 
suspensions and expulsions are an effort to make that possible. 
 
1. In all cases of expulsion the school shall provide due process rights to the individual(s) 
involved.  Such rights include: 
 
 a.  A student will be given specific written notice of charges.  
 b.  A student has a right to present evidence in his or her behalf.   
 c.   A student has a right to a hearing before the principal.  
 d.  A student has a right to rebut adverse testimony. 
 e.  A student has a right to be represented by qualified counsel at a hearing.  
 f.  A student has a right to appeal to the Board of Christian Day School.  
 
2.  Parents wishing to appeal the principal’s decision must notify the Chairperson of the 
Board of Christian Day School, in writing, and the principal, in writing, within five (5) days of the 
action taken. 
 
3. The parents shall then present their appeal at the next regularly scheduled Board of 
Christian Day School meeting, which shall occur in executive session if the parent or the board so 
desires. 
 
4.   An accurate account of the meeting shall be kept and such account shall be shared with 
the parent for approval of accuracy within ten (10) days of the appeal meeting. 
 
5. The Board of Christian Day School shall render a decision as to the merits of the appeal 
within one month of the hearing of such appeal. 
 
6. Should the board find in favor of the student, such student shall immediately be 
readmitted to all school rights and privileges and notation of suspension or expulsion shall be 
removed from the student’s records. 
 
7.  The Board of Christian Day School is the last avenue of appeal available. 
 
Approved: March 14, 1985 
 
Revised: January 2008 
 


